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How to Request a Document from
Desh Bhagat University

A step-by-step guide to submitting
vour document request online through the official
Desh Bhagat University portal at
www.deshbhagatuniversity.in



Step 1: Visit the Official University Website

Open your browser and navigate to the official Desh Bhagat University website at https://deshbhagatuniversity.in/ to
get started with your document request.

- = C #@ deshbhagatuniversity.in G 2 v O &
% NewTab M Inbox (1,074) - data Bihar Letter Head R Bihar Credit Card M Bihar Letter Head R DBU AMERICA - Go.
Selection List Of The Candidates For. D.Sc. F
IQAC StartUp@IEDC Alumni Media Central Library DBUP:::’-:M NAAC + @ +91-82838-33333
age GRADE A
Ph.D Admissions Certificate of accreditation Public Self Disclosure
+91-82838-11111
International Placements Proposal for off Campus Center SIRO
Coursera Gallery Hostel Donation ERP Login

Home About v Academics ¥ Admissions v Placements ¥ Research ¥ Examination v Information Comer ¥ Student Grievances Publications Bureau AIU-DBU-AADC ~

Request for Document

OBE RANKING -
aRISING TO AN Ae=N\mMMmMA \AArA Inetit tinnal ®

(G Make sure you are visiting the official university website to ensure the security of your personal information.



Step 2: Click on "Request For Document’

Once you are on the university homepage, locate and click on the "Request For Document" option. This will take you to

the document request portal where you can begin your application.

C @ document.deshbhagatuniversity.in

NewTab M Inbox (1,074) - data... Bihar Letter Head R... Bihar Credit Card M... Bihar Letter Head R... DBU AMERICA - Go..

Request for Document

Desh Bhagat University Punjab Campus

Document Request

Enter Student Full Name*
=
== +91 ¥ Enter Mobile No.*
Enter Email Id*
ct Ley v

' TR “
| & H .
-
-~ l
(R Y ' !
\ s - e o —
\ 4 Q
E’*. —) =il

() Look for the Request For Document link in the main navigation menu or on the homepage dashboard.




Steps 3 & 4: Fill in Details & Select Your
Degree

Step 4 — Select the Degree

From the dropdown or selection menu, choose the
degree program for which you are requesting the
document. Make sure to select the correct degree to
avoid any processing delays.
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Step 5: Choose the Document Required

Select the specific document you need from the list of available documents. The portal offers a variety of official
documents including transcripts, degree certificates, migration certificates, and more.

Provisional Degree (3 working days) [

Character Certificate (5 working days)

Fee Statement Certificate (7 working
days)

Batch Certificate (7 working days)
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working days) v
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(& Review the list carefully and select only the document(s) you require. Each document may have a separate fee
associated with it.



Step 6: Enter Captcha & Register Now

To complete your registration and verify that you are a human user, enter the Captcha Code displayed on the screen.
Once entered correctly, click the "Register Now" button to proceed with your document request.

Document Request

Xyz
- 91 v 8968188849

xyz12345@gmail.com

Document v
DBU ODL v
1 - LOR (7 working days) v

f7dk Sy f7dy
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| Enter Captcha
Type the characters shown in the

captcha image exactly as
displayed.

Click Register Now

After entering the captcha, click
the Register Now button to submit
your registration.

e Confirmation

You may receive a confirmation
email or be redirected to the
document application page.



Step 7: Click "Apply Now" on the Required

Document

After registering, you will be presented with a list of available documents. Find the document you need and click the

"Apply Now" button next to it to begin the application process for that specific document.
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© Once you click Apply Now, you will be guided through a multi-step form to complete your document request.



Steps 8 & 9: Complete Document Details &
Save

Step 8 — Complete Step 1: Document
Details

Fill in all the required fields in the Document Details
section (Step 1 of the application). This typically includes
your enrollment number, course details, passing year,

and other relevant academic information. T mm—
Address* Country*
« Back My Profile v My Application v Instructions 1235 Chandigarh India
® a State* District*

Chandigarh Chandigarh

Step 1 Step 2
Dacument Details Document Payment
City* Pincode*
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Step 1: Document Details ()

v Personal Details

Applicant Name* Mobile No*
Xyz ==~ +9189681-88849

Email id* Branch
xy212345@gmail.com

/\ Double-check all entered details before clicking Save & Next. Incorrect information may cause delays in
document processing.



Steps 10 & 11: Complete Payment & Choose
UPI

Step 10 — Complete the Payment Details Step 11 — Click on UPI to Pay via QR

Fill in the payment details on the payment page. Review Select the UPI payment option from the available

the fee amount for your requested document and ensure payment methods. This will allow you to make a quick
all payment information is correctly entered before and secure payment by scanning a QR code using any
proceeding. UPl-enabled app on your smartphone.
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Step 12: Show QR Code & Complete Payment

Click on the "Show QR" button to display the QR code on your screen. Open any UPl-enabled payment app (such as
Google Pay, PhonePe, Paytm, or BHIM) on your smartphone, scan the QR code, and complete the payment to finalize
your document request.
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= 0
Click "Show QR” Open Your UPI App
Tap the Show QR button to reveal the payment QR code on Launch Google Pay, PhonePe, Paytm, BHIM, or any UPI-

your screen. enabled app on your phone.

Vv

Scan & Pay Request Confirmed

Scan the QR code and confirm the payment amount to Once payment is successful, your document request is
complete your transaction. officially submitted and will be processed by the university.

© & Congratulations! Your document request has been successfully submitted. Keep your payment receipt and
transaction ID for future reference.
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